Key Arrangements
Please collect and return the hall key to:-
Mary Coles
Orchard Mead (house adjacent to Rec)
Roadwater
TA23 0RB 
Tel:  01984 640976

Hall Opening hours
All functions must cease by 1:00am and the hall be cleared of people by 1:30am.
Capacity
The hall is licensed for up to 156 dancing, 120 people seated theatre style or 78 seated at tables.

Please do not exceed these numbers in the interest of fire safety.
Car Parking
Please park tidily to maximize the capacity of the car park. When leaving the premises at night please consider our neighbours and leave quietly.
We would ask that at the end of your use of the hall you

· Return all furniture or equipment to the place you found it.

· Leave the premises and equipment clean and tidy for the next user.

· Close all windows and doors on leaving.

· Switch off lights and heaters.

· Take all rubbish away

· Lock all outside doors and return the key as arranged


Information for hall users


Welcome to our hall
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Thank you for choosing to use our hall.

Here are a few things you should know when using the hall.

Equipment and Furniture
Equipment or furniture is not to be removed from the hall or used for any purpose other than that for which it was intended.
At the end of the hire period all items must be returned to the usual place of store, in a clean and tidy manner.
You are advised to bring your own tea towels as we only have a limited quantity available.

Water or electricity emergency
Water – the stop cock is located under the sink in the kitchen.

Electricity – controls for hall lights and heating are situated in the cupboard adjacent to the kitchen door.  Details of operation are provided on a laminate on the inside of the cupboard door.
First aid – a first aid kit can be found in the kitchen cupboards and is clearly labelled on the door.
Damage
All damage must be reported to the booking secretary immediately at the end of hire in the interests of the safety of the next user.
Fire Precautions
Please familiarise yourself with the location of fire extinguishers and fire escape routes. At no time must door or escape routes be blocked by furniture or equipment.

You are advised at the start of your hire session to inform your users/guests of the action to take in the event of a fire.

In case of fire
Everyone must leave the building by either the main doors or the emergency exits and assemble in the car park well away from the hall.  Do not stop to collect belongings.

Call the fire service 999

The address of the hall is:-

Roadwater Village Hall
Roadwater
TA23 0QY
NGR: ST 03265 38391
The nearest telephone box is located approx 100yds from the hall heading towards the Valiant Soldier.
Please note: - No fireworks are permitted within the hall and prior arrangements have to be made for any fireworks within the playing field.
Reminders
Under 18s
Parties or groups with predominantly under 18s present must be supervised by a person over the age of 21 at all times. At least one adult per 10 young persons is recommended.
License arrangements for the sale of alcohol
Sale of alcohol is not to take place on the premises without consulting the booking secretary about the necessary arrangements.

Since the new licensing act the hall now holds a license to sell alcohol and the hall reserves the right to run any bar for the sale of alcohol and soft drinks.

The Designated Premises Supervisor and License holder is Steve Eggar who can be contacted by telephone on 01984 641056 or by e-mail at chairman.roadwater@btinternet.com
Other Users
You are reminded that the hall can have multiple functions taking place.  Please respect other users.  The main kitchen should be used when hiring the main hall and the downstairs kitchen when using the lower hall.
